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               Robert A. Ficano

                 County Executive

TEST EXCHANGE SECURITY AGREEMENT

PURPOSE:

This agreement states the terms and conditions that apply to the use of test materials between WAYNE COUNTY DEPARTMENT OF PERSONNEL/HUMAN RESOURCES and the agency and/or official named below.



NAME__________________________________________



AGENCY________________________________________

TEST MATERIALS PROVIDED:

This document outlines the obligations and responsibilities of agencies participating in test exchanges.  The terms of this agreement must be fulfilled if test exchanges are to take place.  Exceptions to the terms must be agreed to in writing by both parties to the agreement.  

TERMS AND CONDITIONS:

The signer of this agreement, on behalf of the agency, accepts the continuing responsibility for carrying out its terms.  The signer further agrees that all persons who may have access to test materials will be informed of this agreement and required to comply with it.  Specifically, it is agreed that:

1. Test materials obtained will be used only for the official purposes of testing applicants for employment and promotion, test research and development.

2. Under no circumstances will test materials be made available for copy, publication, or public inspection.  However, individual test-takers may review tests they have taken if permitted to do so by agency regulations or appeal procedures.  Such review will be conducted under security safeguards consistent with this agreement.

3. Test materials may be reviewed by examiners or researchers of the agency party to this agreement and also by consultants working with examiners on the development of examinations. Test consultants, however, are not authorized to make notes about, copy or retain the material.

4. All test material will be handled and stored in a manner that will prevent unauthorized persons from having access to it.

5. Test will be used in accordance with relevant professional testing standards.

6. Test materials obtained through this agreement will not be released to any other jurisdiction.

7. No claims of validity or legality are made regarding the test materials exchanged through this agreement.  The user agency has sole responsibility for establishing the validity and legality of test materials they obtain through the project.

8. If any test materials obtained should become involved in legal proceedings conducted by a court or other body vested with legal authority, the agency that is party to this TEST SECURITY AGREEMENT will request that the material be covered by a protective order that safeguards its confidentiality.

TERMINATION OF AGREEMENT:

In the event that officials of the named agency should in the future find that they are no longer able to assure fulfillment of this agreement, the head of the agency will notify the parties to this agreement to that effect in writing.  Parties to this agreement reserve the right to terminate this agreement, or to withhold access to its testing material, if it has reason to believe that the terms of the agreement are not being fulfilled.

On behalf of the agency I represent, I accept the terms and conditions of this agreement and agree to comply with them.

NAME___________________________

TITLE________________________

AGENCY_________________________ 
PHONE______________________

ADDRESS__________________________________________________________

SIGNATURE______________________ 
DATE________________________

NAME___________________________

TITLE________________________

AGENCY_________________________
PHONE______________________

ADDRESS__________________________________________________________

SIGNATURE______________________
DATE________________________
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