 
· Employees with regular status are eligible for tuition reimbursement 

· The allotted amount for tuition reimbursement is $1500 to $2000 per fiscal year (please refer to your Collective Bargaining Agreement for exact amount)

· Wayne County’s fiscal year is October 1 through September 30

· Applications for pre-approval must be submitted no later than two weeks prior to class start date

· Refunds will be 100% of the actual tuition or seminar fee only

· Refund payments will not include cost of books, supplies, equipment, and special fees (i.e., special registration, lab, computer and other miscellaneous fees)

· All required documentation must be submitted no later than 60 days after the completion of the course/seminar to be reimbursed

· A plan of work must be submitted from your educational institution 

· If you drop or change a class, you must notify Staff Development in writing

· Public Service Credit Union (PSCU) Tuition Loan Advance Program is available to all employees who are:

· Eligible to receive Tuition Reimbursement from Wayne County

· Have an active membership or open an account with PSCU

· Have an active payroll deduction or direct deposit account with PSCU

· Do not have outstanding or defaulted loans with PSCU or other financial institutions

********PLEASE NOTE********

If you use the Tuition Loan Advance Program:

· Wayne County only pays tuition cost; you are responsible for all interest accrued on the loan

· All required documentation must be submitted to the Division of Organizational Effectiveness no later than 30 days after the completion of the course/seminar

· Documentation not being submitted in a timely manner can result in the loan going in default 

· The loan going in default can result in a negative report on your credit history If you drop the class or do not complete it with a C or better, you are responsible for paying the loan

Department of Personnel/Human Resources, Division of Organizational Effectiveness 

600 Randolph, Room 271, Detroit, Michigan 48226
Telephone: (313) 224-0485 ● Fax: (313) 224-8449










